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1. O0mue mosoKeHus

1.1. Hacrosmee [{onodicenue o nopsoke Geoenus JAUYHBIX Oel  00VHAIWUXCS
opeaHuzayuu, ocywecmeanaiouel 00pazosamenbhylo 0esameilbHoCmb, pa3padoTaHo B
cooTtBeTcTBHU ¢ DeaepanbHbiM 3akoHOM Ne 273-03 o1 29.12.2012 «O6 o6pa3oBanuu
B Poccuiickoit @enepanun» B penakuuu ot 5 nexabps 2022 roma, deaepanbHbIM
3akoHOM OT 27.07.2006 Ne 152 «O mnepcoHanbHBIX JaHHBIX» C U3MEHEHUSIMH Ha 2
uroiig 2021 ropa, Ilpukaszom MunucrepcrBa IIpocsemenust Poccuiickoit @enepanun
Ne458 ot 02.09.2020 «OO yTBEep)KIEHUU TMOpSAKAa TpHeMa Ha OOyYeHHE TI0
00pa3oBaTenbHBIM MMPOrPaMMaM Ha4aJIbHOTO OOIIETr0, OCHOBHOTO OOIIETO W CPEAHETO
oOmrero oOpa3oBaHus», MpUKa3oM MUHUCTEpCTBAa 00pa3oBaHus U Hayku Poccuiickoit
®enepanun ot 12 mapra 2014 r. Nel77 «OO0 yTBep:KI€HUU TOPSAJIKA U YCIOBUUI
OCYIIECTBJICHUS NIEPEBOJIa, O0YUAIOIINXCA U3 OJJHON OpraHU3aluH, OCYIIECTBIISIONIEH
00pa3zoBaTenbHyI0 ACSATENBHOCTh MO O00pa3oBaTeIbHBIM IMpOTpaMMaM Ha4daIbHOTO
o01ero, OCHOBHOTO OOIIEro W cpeaHero oOmiero oOpa3oBaHuss B JApYyrHe
OpraHu3alui, OCYIIECTBIISIOLINE 00pa30BaTeIbHYIO NeSITETbHOCTh 1o
o0pa3zoBaTenbHBIM MPOTrpaMMaM COOTBETCTBYIOIIETO YPOBHSI M HATIPABICHHOCTH» (C
u3MeHeHusimu Ha 17 sauBaps 2019 ronma), VYcraBom o0uieoOpa3zoBaTeabHOM
OpraHu3aluu.

1.2. lannoe Ilonoowcenue o 6edenuu 1uunbix deil 00yuarouuxcs pa3padoTaHo C IebIo
periiaMeHTalud pabdoThl C JMYHBIMU JeIaMH OOYyYaroIIMUXCS LIKOJbl U OMpPEnessieT
NOPSAZIOK JEUCTBUN BCEX KAaTEropHil paOOTHUKOB LIKOJIBI, YYaCTBYIOIIUX B padoTe ¢
BBIIICHA3BAHHOMN JOKYMEHTALUEN.
1.3. Hacrosimee IlonoxkeHue yTBEpKIAETCA NPHUKA30M MO IIKOJE M SABJISIETCS
00s3aTENbHBIM  JIJII  BCEX KATETOpWM TMEJaroruyeckux W aJIMHHHCTPATUBHBIX
pabOTHUKOB IIKOJIBL.
1.4. Benenue u XpaHeHUE JTUYHBIX J€J OOYYAIOIIMXCS ILIKOJbI BO3Jaraerci — Ha
CeKpeTapsi OpraHu3aliu, OCYyIIEeCTBISAIONIEH 00pa30BaTeIbHYIO NEATEIbHOCTb.

2. Ilopsiaok opopmiieHUs JTMYHBIX e MPH MOCTYIVIEHUH B HIKOJLY

2.1. JIuunple nena oOydaromuxcs 3aBOSTCS CEKpeTapeM Mo MOCTYIUICHHUIO B 1 Kiace
Ha OCHOBAHHUU JUYHOTO 3asiBJICHUS poauTenei.



2.2. lna odopMieHHsS JIMYHOTO Jeja JOKHBI ObITh IMPEICTaBICHbI CIEIyIOIINe
JOKYMEHTBI:

e 3asBJICHHE OT POJUTEIICH O IpreMe B 00pa30BaTEIbHYI0 OPraHU3aIHIo;

e KOIHS CBHJIETEILCTBA O POXKICHUN;

e CIIPaBKa O COCTAaBE CEMbH;

e MEIMIIMHCKAs CIpaBKa (MEAMIIMHCKAs KapTa) peOEHKA U IPUBUBOYHAS KAPTa;

o dotorpadus 3x4;

e JUIS 3aYMCIICHUS B TIEPBBIA KJIACC AETEH, HEe JOCTUTIIMX K Havaly y4eOHOTo roja
BO3pacTa IIECTH JIET MIECTH MECSIIEB, JIMOO CTapIIe BOCHMH JIET, TOTIOJHUTEIHHO K
BBIIICTICPEUUCIICHHBIM ~ JIOKYMEHTaM  pPOIUTEN  (3aKOHHBIE TPEIACTABUTEIIH)
NPEJICTABIISIIOT Pa3pelIeHue TUPEKTOpa MIKOJbI;

e TIPU MPHEME B IIKOJY POJIUTENN (3aKOHHBIC MPEIACTABUTEH) OOYJArOIIUXCS TAFOT
o0si3aTeIbHOE THUCBMEHHOE corylacue Ha o00pabOTKy TMepCOHAJIbHBIX JTaHHBIX
oOyJaroluxcs, Yb1 HHTEPEChl OHU MPEACTABISIOT;

o oOOyuwaromuecs, UMEIOIINE MACHoPT, AT 00s3aTeIbHOE MUCHbMEHHOE COTJIacue Ha
00pabOTKy CBOMX MEPCOHAIBHBIX JIAHHBIX.

2.3. ns noctyrienus B 10-i Ki1acc npeIoCTaBIIOTCS CAEAYOIUE JOKYMEHTHI:

o JINYHOE 3asBJICHUE POJUTEINECH;

o arrecTaT 00 OCHOBHOM 00111eM 00pa30BaHUH;

e KOIUs nacnopra oOy4aromerocs.

2.4. nsa moctymiaeHuss Bo 2-9-ple  KJIacChl MPEAOCTaBISAIOTCS  JOKYMEHTHI,
BBHIIICTICPEYUCIICHHBIE B JaHHOM llomoskeHuu; Juisi OOyYaromuxcs, JTOCTHUTIIUX
Bo3pacta 14 ner, oOs3aTelNbHBIM SIBISETCS TPEIOCTaBICHHE KOIMWK TMaclopTa.
2.5. OcHoBaHueM Mg u3naHus mpukaza «O 3aYUCICHUW» CIY>XUT 3asiBJICHUE
poauTene.

2.6. JIluuHoe neno BeneTcs Ha BCEM MPOTSHKEHMHM yueObl yueHuka. JInuHoe aeno
UMEET HOMEp, COOTBETCTBYIONIMI HOMEpy B andaBUTHOW KHHUTe 3amucu
oOyuatomuxcs (Hanpumep, Ne K/5 o3Hauaer, uyto oOyd4aromuiics 3amucaH B
andaBuTHOM KHUTE Ha OyKBY «K» oz, Nos).
2.7. JluunHble nena OOYYAIOIIUMXCS XPAHATCS B KaHILEISPUU TUPEKTOpa B CTPOTO
OTBEJCHHOM MecTe. JIMUHbIE 1efia OJTHOTO Kacca HaXOsATCS BMECTE B OJHOM TAIKe U
JTOJIKHBI OBbIThH pa3I0KEHBI B asnaBUTHOM HOpsIIIKE.
2.8. KoHTponb 3a COCTOSHMEM JIMYHBIX JI€JI OCYIIECTBISETCA CIELUAIMCTOM IIO
KaJpaMm, 3aMECTUTENIeM JUPEeKTopa IO yuyeOHO-BOCIMTATENbHON pabore U
JTUPEKTOPOM OpraHU3allMM, OCYIIECTBIAIOMIEH O00pa30BaTENbHYIO JESTEIbHOCTD.
2.9. TlpoBepka JHMYHBIX Jied OOY4YAIOIIMXCA OCYIIECTBISETCA IO  IUIaHy
BHYTPHIIIKOJLHOTO KOHTPOJIS, HE MeHee 2-X pa3 B roja. B HeEoOXOAMMBIX Ciydasx

poBepKa OCYIIECTBIISIETCS BHEIUIAHOBO, OTIEpPaTHBHO.
2.10. Ilenmu u OOBEKT KOHTPOJIA — NPAaBUIBLHOCTh OMOPMIICHHS JHYHBIX JI€]1
00yJaronmxcs.

2.11. 3a cucremarnyeckue rpyOble HapyuieHUs Mpu pabOTe C JHMYHBIMU JEIaMU



oOydaromuxcs AUPEKTOp BIOpaBe OOBSBUTH 3aMEUaHUE WM BBITOBOp, CHATH
CTUMYJIUPYIOIIHE BBIILIATHI.

3. Ilopsaxok padoThI ceKpeTaps ¢ JUHYHBIMHU AeJIaMH 00y4al0IIHXCH

3.1. Cekperapb HpoOBEpsieT COCTOSHUE JIMYHBIX €N €KEroJHO B CEHTIOpe U Mmae
TEKYIEro roja Ha HaJIN4Yue HEOOXOUMBIX JTOKYMEHTOB.
3.2. Jluunpie nmenma oOydYaromUXCS BEIyTCS CEKpeTapeM. 3amucu B JIMYHOM JIEIie
HEOOXOMMO BECTU YETKO, aKKypaTHO U TOJIBbKO uepHUiIaMu. [10 OKoHUYaHUU KaXKI0Tro
roga moJ rpadol «HIOIMUCh KIACCHOTO PYKOBOJIUTEINS» MPOCTABISETCS IevaThb
IIKOJIBL.

3.3. TurynpHBI JUCT JNUYHOTO JAeja OOydyarouerocsi AOKEeH ObITh MOANHCAH U
3aBEpEeH MOJIMUCHI0O JIUPEKTOpa M TedaTbio 00pa3oBaTeIbHOM OpraHU3aluu.
3.4. Ha oOpaTHO# CTOPOHE TUTYJIHHOTO JUCTA JIOHKHBI OBIThH 3aIMCAaHBl CBEICHUS 00
oOyyaroremcsi: pamunus, uMsi, OTYECTBO (MPU HATUYHUM); TIOJ; YUCIO, MECAIl U TOA
POKJIEHUS; CepUs U HOMEP JOKYMEHTa, YAOCTOBEPSIONIETO TUYHOCTh, HAUMEHOBAaHUE
JOLIKOJILHOM 00pa3oBaTENbHOW OpraHu3alii, KOTOPYH0 pPeOEHOK Mmoceman Jio
NOCTYIJIEHUS! B 00pa30BaTEIbHYI0 OPraHM3allMio; CBEJCHUS O NEPEXOA€ U3 OJIHOMU
o0pa3oBaTenbHON OpraHu3alluy, peanu3yroleil o0pa3oBaTelbHbIE MPOrPaMMbI
OCHOBHOTO OOIIEero, cpenHero ooOmero oOpa3oBaHus, B JPYIyIO, BBIOBITUU WU
OKOHYaHUH TIIKOJTBI, JOMAIIIHUAN aapec oOyyarormierocs.
3.5. B nuuHOe neno ydeHWKa 3aHOCATCS: o0mue cBeAeHus 00 oOydaromemcs,
UTOTOBBIE OTMETKHM 32 KKl Y4eOHBIA TOJl, 3aBEPEHHBIC MOJIIMUCHIO KIACCHOTO
PYKOBOIMTEIIS " MeYyaThIo.
3.6. B manky nuuHBIX JOeN Kiacca BKIJIAJIBIBAETCS CIHCOK Kiacca C yKa3aHHEeM
dbamuiny, UMEHH, HOMepa JIMYHBIX JIe], HOMEpa MEIUIIMHCKOIO TMOJIMCa, JTOMAIIHUN
anpec u Homep TenedoHa, a Takke D.JM.O. kmaccHoro pykoBoautens. Crmcok
MEHSIETCS €XETOHO.
3.7. Ecnu ydeHUMK BBIOBIT B TEUE€HHE Y4YEOHOTrO Troja, TO JeNaeTcs OTMETKa O
BBIOBITHH, YKa3bIBACTCS HOMED MpHUKasa.
3.8. Ilpu ucnpaBieHUH OIEHKH NAeTCA TMOSCHEHHWE, CTAaBUTCS Te4YaTh M MOAIMKCH
TUPEKTOPA.

3.9. B rpade o mpomyckax MpOCTaBIAECTCS KOJUYECTBO IPOMYIICHHBIX YPOKOB C
OTMETKOM o 0ome3HH WIN 0e3 YBAKUTEIIBHOM MIPUYUHBI.
3.10. OO6mme cBeneHuss 00 OOy4YalOIIUXCA  KOPPEKTUPYIOTCS  KJIACCHBIM
PYKOBOJHUTEINEM TI0 MEpe U3MEHEHUS TaHHBIX.

4. TlopsiioKk BbLIAYH JMYHBIX /e O0yYAKOUIUXCH NPH BbIOBITHM U3
IIKOJIBI

4.1. Bolgaua IMYHOTO Jiesia pOoIUTENsIM 00y4YaroIIerocsi HPOU3BOIUTCS IPU HATTUUHU
npukasa «O BbIOBITUNY.

4.2. ITpu BbIIaye JIUYHOTO JIeJIa BHOCUTCS 3aITUCh B alI(paBUTHOM KHUTE O BBIOBITUH, &
POAUTENH WIN 3aKOHHBIE MTPEACTABUTENN 00YUAIOUIErOCs CTABAT CBOIO MOJIHUCH B
rpage «0TMETKa O BblJIa4ye JUYHOTO JIeTIay.



4.3. B cnyuasx, korja BeIObITHE O(DOpMIISIETCS] B TEUEHHE yUeOHOTO TIepruo/a,
COCTaBJISIETCSI BHIITUCKA TEKYIIUX OTMETOK 3a JaHHBIN MEPUO/I.

4.4. ITpu BeIOBITHH 0Oyuatomuxcs 10,11-X K1accoB poaUTENSIM BBIIAETCS JTHYHOE
JIEJIO U aTTecTaT 00 OCHOBHOM OO0ITIeM 00pa30oBaHUM.

4.5. JInunple nena, He 3aTpeOOBAHHBIC POIUTEIISIMH, TIEPEIAIOTCS B APXHB IITKOJIBI, T/IC
XPaHSATCS B TEUECHUE 5 JIET CO JAHS BHIOBITUS 00YUaIOMIETOCS.

5. 3akI0YMTEeIbHbIE M0J0KEHHUS

5.1. Hacrosmee IlonmokeHne O BEACHUM JUYHBIX €] OOYYaIOUTUXCS SBISICTCS
JIOKQJIbHBIM HOPMATUBHBIM aKTOM, IPUHUMAeETCA Ha [lemarornueckoM COBETE MIKOJIbI
U yTBepkaaeTcss (00 BBOAWTCS B JICWCTBHE) MPUKA30M JUPEKTOpA OpraHU3aIlvH,
OCYILECTBISIFOIIEH 00pazoBaTeIbHYIO JIeSITEIIbHOCTb.
5.2. Bce wu3sMeHeHHMS W JIONOJHEHHS, BHOCHMBIC B Hacrtosmee Ilomoxxenme,
ohOpMIISIIOTCST B~ TUCBMEHHOM  ()opMe€ B COOTBETCTBUHM  JICHCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM Poccutickon denepanum.
5.3. Ilonooicenue o 6edenuu auUYHBLIX Oel 0OYYAIOWUXC 00WE0OPA308AMENbHOL
op2anu3ayuy TPUHUMAETCS Ha HEONPEACIECHHbIN CpOK. VI3MEHEHUs U JIONOJTHEHUS K
[TomoxkeHn0 NPUHUMAKOTCS B TMOPSAAKE, MPEIyCMOTPEHHOM I1.5.1. Hacrosiiero
[Tonoxenwus.

5.4. Tlocne mpunsatus I[lomoxeHus (WM W3MEHEHUH W JIOTOJHCHHH OTAEIBHBIX
MyHKTOB W Pa3/IeJIOB) B HOBOM pEIAKIMU TPEABIAyINas PEIaKIus aBTOMATHYCCKU
YTPAUYUBAET CHITY.
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